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Neighborhood Mailing Program 
 
We all feel more comfortable doing something when we know others around us are doing the same 
thing. Consensus is the principle behind the Neighborhood Mailing Program. 
 
The program is quite simple. Each time you bring on a new client, you will send a postcard to their 
neighbors (with their permission) announcing you have helped another person just like them. The 
postcard’s call to action is for them to request their own “Personal Organization Kit”. 
 
Below is the step-by-step process to follow in order to implement this system. All of the documents 
and templates mentioned are included as a 5Q Member. 
 
1) Print and Obtain a Signed Neighborhood Mailing Client Consent Form 
 
This form has a picture of the front and back of the postcard so your new clients know what you will 
be mailing. Have them look it over and print their name and address as they would like it to appear 
on the postcard you will be mailing out. Lastly, have them sign the form giving you consent to mail 
the postcards to their neighbors. 
 
2) Obtain a list of names that surround your new client’s address. 
 
A great resource to obtain the list is at: https://www.techwalla.com/articles/how-to-find-your-
neighbors-names-addresses-and-phone-numbers   
  
3) Prepare and Print the Neighborhood Mailing Postcard 
 
This template is designed to print two postcards (2-sided) on an 8.5" x 11" sheet, which you will 
need to cut in half once printed.  We suggest you use at least a 60# cardstock.  You can either print 
these yourself or you can bring the file to your local printer to print them for you.   Also note that 
because of its size, it will require a first-class postage stamp.   
 
4) Mail the postcards 
 
You should mail these out to as many of their neighbors as possible within a 5-10 mile radius 
(depending on location).  
 
5) We suggest adding the following to your after hours voicemail message 
 
“Thank you for calling [Company Name]. If you’re calling to request your free Personal Organization 
Kit, please leave your name and your complete mailing address. We will send your kit within two 
business days” (You can then add any additional message that you normally have on your 
voicemail). 
 
As the requests come in, mail the new prospects the Personal Organization Kit. and add them to all 
your prospect contact and Epidemic Marketing systems you have in place. 
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Client Consent Form 
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Prospect POK Intro Letter  
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POK Brochure and Record Retention Guide 
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