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Neighborhood Mailing Program

We all feel more comfortable doing something when we know others around us are doing the same
thing. Consensus is the principle behind the Neighborhood Mailing Program.

The program is quite simple. Each time you bring on a new client, you will send a postcard to their
neighbors (with their permission) announcing you have helped another person just like them. The
postcard’s call to action is for them to request their own “Personal Organization Kit”.

Below is the step-by-step process to follow in order to implement this system. All of the documents
and templates mentioned are included as a 5Q Member.

1) Print and Obtain a Signed Neighborhood Mailing Client Consent Form

This form has a picture of the front and back of the postcard so your new clients know what you will
be mailing. Have them look it over and print their name and address as they would like it to appear
on the postcard you will be mailing out. Lastly, have them sign the form giving you consent to mail
the postcards to their neighbors.

2) Obtain a list of names that surround your new client’s address.

A great resource to obtain the list is at: https://www.techwalla.com/articles/how-to-find-your-
neighbors-names-addresses-and-phone-numbers

3) Prepare and Print the Neighborhood Mailing Postcard

This template is designed to print two postcards (2-sided) on an 8.5" x 11" sheet, which you will
need to cut in half once printed. We suggest you use at least a 60# cardstock. You can either print
these yourself or you can bring the file to your local printer to print them for you. Also note that
because of its size, it will require a first-class postage stamp.

4) Mail the postcards

You should mail these out to as many of their neighbors as possible within a 5-10 mile radius
(depending on location).

5) We suggest adding the following to your after hours voicemail message

“Thank you for calling [Company Name]. If you’re calling to request your free Personal Organization
Kit, please leave your name and your complete mailing address. We will send your kit within two
business days” (You can then add any additional message that you normally have on your
voicemail).

As the requests come in, mail the new prospects the Personal Organization Kit. and add them to all

your prospect contact and Epidemic Marketing systems you have in place.
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Client Consent Form

Neighborhood Mailing Client Consent Form

Does this name ring a bell? )
[Firm hiama]

[Address|

[City, State Zip)

[Client Mame]
[Client Address]

Thay" e your naighbor And thay heard that [Advisor Nams) coss
the things other advisors farget to do. They asioed, “What things?
We've got it all covered|® Ooops, contrary to their Adwvizor's,
Attorney"s and DPA'S gopranied, ey found oull that they wem
missing mportant documents. They also learmed that they wens
net progected Trom identily thell and their professionals had
misaed darens of additional very important detads! in just one [Hamu-}

shiort wisit, the problems got fieed. [Address]
[City, State Zip]
Az our wiry to introduce ourselyes to you, a5 we did your neighbor,
wee wiould ke 10 send you & FREE Personal Ouganization Kit 1o help
wou argancee your life. Call now for your no obligation it which
ncluches your first checiist to make your Be sagier]

0] M- MK

Print below how you would like your nameq{s) to appear on the above postcard.

Mame:

Address:

| consent to this postcard being mailed to my surrounding neighbors with my name and address as stated above.

Client Signature(s)
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Prospect POK Intro Letter

Cc:-mpmn’ Name

Dear [Prospect Nama],
Thank you for requesting your Personal Crganization Kit!

| know how important a comfortable and secure lifestyle is to those I'm surrounded by, and I've
discovered a program to help achieve this goal. it includes ideas designed to help you enjoy the worry-
free lifestyle you deserve. So, with that I'm sending you absolutely FREE: The Personal Organization Kit
you requestad.

As the enclosed brochure explains, on a monthly basis, I'll be sending you an additional FREE tip, tool or
checklist to add to your Personal Organization Kit. I've enclosed the "Record Retention Guide” as your
first piece.

These ongoing free resources are designad to help you:

Locate important perscnal papers in seconds

Get your “financial house” in order

Legally pay lower taxes on your incoms

Bypass probate without expensive, complicated trusts

Identify the five steps you can take today to stop identity theft
Ensure that you don't outlive your retirement savings

Awvoid making a common mistake in your Power of Attorney

When it comes to your financial well-being you need to be kept up-to-date and be on top of all the
issues that might affect you.

Keep your eyes peeled for your next checklist in just a few more weeks, but in the meantime, feel free
to call me if you have questions or need any assistance.

Sincerely,

[Advisor Name]

STREET ADDRESS, CITY, 3T ZIP CODE
(123} 456-7830 | WWW.COMPANY.COM
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POK Brochure and Record Retention Guide

H H ° H 7 personal Information Do you have © way to oraanize items like your important phone numbers, professional advizor:
What is a Personal Organization Ki Sems e sy e o e e o e here rurber e oo
. more common, theze checkisiz can help fo enture that you have the necessary information
ma reen e

Have you ever spent hours looking for...

o Bank Account Are you scurrying to find your bank account information at the most inopportune fimes?
= An automobile fitie? Information Theze checklist: wil not orly help you get it allin one spof, but

= When and how much you last gave to a charity? long you need fo keep theze imporfant docu

«  What exactly was in your wallet or purse if it is lost or stolen2 . - . -

Credit & Loans Would if be helpful fo know that you have all your credit cards and bank
and morigage loan information logged in one spotf? You cen aizo include

Having a simple organization kit can mean the difference between hours of frustration or a simple task. your rv\urﬂw credit card statement: ond receipt: from your purchazes.

Knowing where to find your records saves fime and eliminates the stress and anxiety of searching during

a crisis. Investments & Getting flocded with paperwork for ol your investment accounts? Prepare

Refirement Planning @ separate fie foider for each indhvidusl account or contract. Incude the
- . 8 <company contact information for each
A system for organizing records will not only heip you find important papers easly. but wil keep you from Taxes ¥z for easier fo frack thing: a2 you go then fo scramble hwo weeks before
accumulating old, useless papers that just add to the confusion tax ime. Theze sensible form: give you a running total of deduckon:.
estimated faxe: and statement that you will need come fax fime.

You don't need fancy computers to keep organized (although you can apply these concepts digitally if — = . = == = =
you want). You can easily manage using paper and penci copies with a fire-proof fle cabinet, safe, or Charities We allove fo give fo our favorite charifes. o yknowit. Wis lomefimes difficulto
cardooard file boxes: whatever it is that you are comfortable with. The important thing is to develop a ;i::':‘,::k 7:;:“ Bizer st o fof gl Bever wonderagl T pow Swetlindp
system to ensure that everything is in place. F okis
Do you have c hard fime locating owner's manucl: and maintenance record: when you need
Why are we providing this o you? them? Use thi checkiit fo keep detaied recor of home maintenance and repair.

? Bacord

You never know where that important piece of information on your car or boct iz when you

We understand the importance that being organized plays in our everyday lives. Being organized need it. Theze simple listz keep purchaze, maintencnce, loan and leaze agreement: a: long
provides peace of mind, saves time and can save you money as well. And if something should happen 03 you hows yous vehicle.
to you, it will help your loved ones manage your affairs confidentty and easily until you are back on your
feet again.

As a company that takes its fiduciary responsibility seriously, we constantly work to promote consumer

awareness and educational issues for the people we serve. This FREE Personal Organization Kit is just one Insurance Policies & R aga ting storm blew vh;wgh'ot you were in ':n a«]a;m would you

2 Claims now where your insurance information is3 Theze forms wil help you organize
more way for us to do just that. Serve you. e, heclth, cutomobile inzurance contract and policy
n.

How does the Personal Organization Kit work? 2 -
Legal Documents only imporiant to have theze documents but fo know that they are
S 3 3 2 up fo date. Change: to the law: and perzonal ftuation occur al the fime
This brochure is your introduction to the Kit. On the back. you will see some examples of the type of Keep copie: of item: fike your Power of Attorney, Truzt:, and Medical Directives
information you can expect to receive in the upcoming months. Each month you will receive an allin one place.
additional checkist. So, month by month, nice and easy. you can organize another piece of your life. Subscriptions Have you ever locked at your favorite magazine and discovered you are poid
up for the next S years? Mogazine: learned long ago that every fime fhey zend
< . : S and invoice,  lot of peopie pay +keep: frack of your mogazine: and renewal dates
We will also include brief updates that will enhance your life. This information will take you less than five Forme , .
minutes to read and will improve your !ife [c_nd_son’_\eﬁmes make you chuckie). We hope you enjoy this Travel You are milez away from home when you are reminded that you have forgatien
free. helpful service as much as we enjoy bringing it to you. something. Perhapz the mail iz piling up or your garbage ca ing ot the end of the
< curb. Theze forms wil help you aveid theze commen “fergatten item: cllowing your fravel
plan: to go off without @ hitch.
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Record Retention Guide

] tobe but most can be
discarded oter certin period oftime. f th of thumb as to how long
documents. Whenin doubt. don'tthrowit 0. 1 vou have amy auestions. check with vour financial odvisor.

Permanent Retention

Deeds & Titles *  Annuities
= Personal Financial Statement
= Bank & Trust Account information
*  Audit Report of Accounts
«  Household inventory: Receipts, Photos, Videos and
‘other inventory records
Retirement income information
Pension & Profit-Sharing Plans
Deferred Compensation
Rents and Royalties
1RA plans & 401(K) plans

Vehicle, Boat & Trailer Title

Souse THle :«:murvserv:e/m:ht;! Records
Service Recort

Social Security Cards

g Partnership or Corporate Documents

Social Security Eamings Records .

Social s s Lawsuits or other legal actions

Death Certificate

Passports
Citizenship Paperwork
Stock & Bond Certificates ki

7-Year Retention

Home Deed and Closing Statement (7 years after you sell)
Home Improvement Records & Receipts (7 years after you sell)
Property Tax Assessments
Federal, State and Local Income Tax Returns along with W2 forms and supporting documents
Federal, State and Local Gift Tax and/or Estate Tax Returns with supporting documents
M&dndﬂoknm—7mdwmwzmﬂmwm
yearsif not tax deductible
Credit yearsi m»dmmMe
years if not

Keep while you own or while in force

Record Retention Guide
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