<Name(s) of Referral>

<Address>

<City>, <State> <Zip>

Dear <Name(s) of Referral>,

<Client Name(s)> and I have worked closely together for some time and they recently spoke very highly of you. I know that is easy to say, but you know <Client Name(s)> and they certainly wouldn’t say that if they didn’t really believe it.
My name is <Advisor Name>. <Client Name> and I first became acquainted when they discovered that I do all the things other advisors forget to do. My clients choose who they refer to me very carefully because it reflects on them, which says a lot about their respect for you. 

I only work with people that are interested in improving their situation by reviewing new ideas – people who invest a small amount of time every year to see if there is anything they are missing or that they could use to improve their current situation.

Generally, the easiest way for people to be exposed to new ideas in the shortest period of time is to come to my workshop to learn all the things other advisors forget to do. I cover over 50 topics that other advisors ignore, which guarantees that everyone leaves much wiser. (There is really no point in covering things other advisors talk about.) Of these commonly ignored topics, we cover the three things most dear to my clients’ hearts: lowering taxes, increasing income while ensuring they don’t run out of money and making sure your estate plan is set up to protect you and your loved ones.

There’s more! Because <Client Name> referred you, I will give you two free movie tickets when I see you at the workshop (don’t tell them I told you, but I gave them two as well hoping that you could all be treated to a movie on me). 

Please give my office a call so we can reserve a place for you at our next workshop. You’re welcome to bring <Client Name> with you (after all, they got you into this, didn’t they?)!

Time:

Date:

Location:

If I haven’t heard from you in the next few days, I’ll give you a call to check-in. My purpose will be to simply introduce myself, perhaps answer a few questions you may have, and see if you are interested in attending our workshop.
Best regards,
<Advisor Name>

cc: <Client Name>

(Handwritten on bottom of cc to referrer: “<Client Name>, Thank you very much for introducing me to <Name of Referral>. I assure you that I will always do my very best to earn your good will by treating your friends with the utmost courtesy and professionalism.”)

